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Setting up Gradebook

When a teachers are on the Class Lens they will see a Gradebook tile on the right hand side of the page,
they will click on Setup to begin.

Attendance

Period A/1 Period B/1

Citizenship By ltem 1
Gradebook o Setup

2. Choose Define Subject Template

Defining the Subject Template

First, the teacher will choose Define Subject Template. This template is useful if the teacher has several
classes that are the same. The template is created once, and then copied into each class where
appropriate.

Tennison McCarron Logout

© SIS Applications % Gradebook i.Reports @Help T oy

Subject Template: * New Subject Template Definition v Delete Subject Template

Subject Title:
Sort Order: 0 Category Weighting:D Share this Template:D
Categories:
Delete Sort Category Title Drop # to # before
Order Lowest Drop Drop
O
E
O
O
O
Mark Set:
Mark Set: << Select a Markset >>
Comments:

USBE - Setting up Gradebook Page 3
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Enter a Subject Title.
= e P 0 ) Tennison McCarron Logout
© SIS Applications % Gradebook Reports ©@Help Fri, 0210411 o
= = = ubject Template: * New Subject Template Definition + Delete Subject Template
3. Give it a Titlé
Subject Title: |Overall Grade
"SOFTC Urder: U Category Weighting:D Share this Template:D
Categories:
Delete Sort Category Title Drop # to # before
Order Lowest Drop Drop
]
O
]
O
]
Mark Set:
Mark Set: << Select a Markset >> +
Comments:
Enter Categories. i i
= A P 0 . Tennison McCarron Logout
© SIS Applications % Gradebook Reports @Help Fri, 02104111 e
Subject Template: * New Subject Template Definition Delete Subject Template
Subject Title: Overall Grade
Sort Order: 0 Category Weighting:D Share this Template:D
4. Give it a Category Title———
Delete Sort Category Title urup * w » vciurc
Order Lowest Drop Drop
Overall Grade ]
]
O
]
]
Mark Set:
Mark Set: << Select a Markset >>
Comments:
USBE - Setting up Gradebook Page 4
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Choose the Markset for the template.

© SIS Applications % Gradebook

Subject Template: * New Subject Template Definition +

Tennison McCarron Logout
Fri, 02/04/11 23:37

i.Reports @Help

Delete Subject Template

Subject Title:  Overall Grade
Sort Order: 0 Category Weighting: Share this Template:D
Categories:
Delete Sort Category Title Weight Drop #to # before
Order Lowest Drop Drop
Overall Grade £
| ]
]
]
]
5.Ch Mark Set
Mark Set: Letter Marks with +/- « " oose a a r e "
Use: K . N ]
Grade: A A- B+ B B- ¢+ C C D+ D D- P F I NG -5 Is u m e rl c
Min. Percent:  98.0( 95.0( 90.0( 87.0( 85.0( 80.0C 78.0C 75.0C 70.0( 68.0( 65.0C 1.00 0.00 0.00 0.00

Comments:

6.Save it

Uncheck the letter grades you don’t want to use. Press Save.

USBE - Setting up Gradebook
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Defining Class
The next step in setting up the gradebook is to Define Class in Gradebook. ) -

& SIS Applications | Day-to-Day 7. Click Day-to-Day and then

Attendance H
Define Class
Citizenship
By Item
Subject Title: |
Sort Order: 0 Gradebook ng:¥|
Define Tasks
Categories——————
Delete  Sort Copy Tasks Weight
Order Define Class
[l 0
[ 0 )
[ 0 Seating Chart
Assign Students
Setup Classroom
Mark Set————
Mark Set: Letter Marks with +/- «
Use:
Grade: A A- B+ B B- C+ C C- D+ D D-
Min. Percent:  98.0( 95.0( 90.0( 87.0C 85.0( 80.0C 78.0C 75.0( 70.0C 68.0C 65.0(C

The Define Class screen:

© SIS Applications % Gradebook . Reports
Track; j- i Term: Term1 v
CIass' S Fitness for Life vI 4— Select your Class

Class Definition:

Class Comments: 8. Select class

Copy:
Copy Course: << Choose a Class to Copy == v UIncIude Tasksl |
Copy Subject Template: << Choose a Subject Template == ‘ - * 9 C hoose the

* Only Subject Templates using the "Letter Marks with +/-" markset are available for selecti

Overall Grade Template

Save

There are two options for copying: Copy Course and Copy Subject Template.

USBE - Setting up Gradebook Page 6
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If you copy course, you will copy due dates as well as tasks, which are assignments, quizzes, etc. Typically
you’ll choose “Copy Subject Template”.

© SIS Applications % Gradebook .

Track: Vista School
Class: S Fitness for Life
Class Definition:
Class Comments:

Term: Term 1i v

4

Citizenship for Class: << Citizenship not used == v

Copy:
QRN COMESE: << _Chopse 3 Classio Conv o= v ¥linclude Tas
Copy Subject Template: | Overall Grade v *

* Only Subject Templates using the "Letter Marks with +/-"" markset are svsilable for selection.

10. Click Save

Press Save. The screen will display as shown below.

4 SIS Applications £ Gradebook . Reports @Help ifi";‘;fo‘;’l'1'1“°°a"°" =

Track: Vista School - Term: Term 1

o €= 11, Choose another class and repeat
steps 9-10 until all your classes have
been defined.

Citizenship for Class: << Citizenship not used >=> -

Subject Definition:
Subject Title: Overall Grade Delete Subject
Sort Order: 0 Category Weighting:

Subject Categories:

Delete Sort Category Title Weight Drop #to # before
Order Lowest Drop Drop
] 0 Overall Grade ]
] 0 ]
O 0 ]
]
a
0
O
0
Subject Markset:
Mark Set: Letter Marks with +/-
Use: M ¥ B M M @ M MMM @ OB @ 3
Grade: A A- B+ B B- C+ © C- D+ D D- P F I NG

Min. Percent:  98.00 95.00 90.00 87.00 85.00 80.00 78.00 75.00 70.00 68.00 65.00 1.00] 0.00 0.00] 0.00
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Defining Class
The next step in setting up the gradebook is to Define Class in Gradebook. .

6 SIS Applications | Day-to-Day N ow Ch o0ose

Attandance D t D - d
- ay-to-Day again an
By ltem
sebtct T | then Gradebook
e b en Gradepnook.
Define Tasks
Categones
Delete Sort Copy Tasks Weight
o"oe' Define Class
0
0 Secating Chart
Assign Students
Setup Classroom
Mark Set
Mark Set: Letter Marks with ¢/«
Use: /0 I /I I
Grade: A A- B+ B B C+« C C D+ D D
Min. Percent:

98.0( 95.0¢ 90,0 87.0¢ 85,00 80.0¢ 78.0( 75.0¢ 70.0( 68.0¢ 65.0¢
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Score Entry

To see how it all comes together, go to Score Entry. Hover your mouse over Gradebook and click Score
Entry.

lication: Ps debook \ Tennison McCarron Logout
© SIS App s ~Gr i.Reports @Help Fri, 02104141 =
Track: Sani-Wendover High v Term: Term 1 v
Class: 5 Fitness for Life v Email Class Subject: Fitness For Life ~ Legend

" Overall Grade All Grades

s EOIITR owenlerade  Add the assignment title, which is
) Overall Grade, the end-of-quarter

S date, and make it out of 100

E¥ [ Bowecut, Jade Star
E& ) Branin, Shontell
E& [ Broersma, Merceydes

0 5 [ Chase, Houston Now you are ready to manually
ELE input Grades from Canvas/

B B3 [4) Dias, Kalen

E# [ Domion, Reva Edmentum

E& [9) Filfred, Treasure

E& [ Garnet, Erric

Ed [ Glade, Mckall

E& ) Hap, Jovhany

E% F9Y Justin, Janet (Yun-Jie)
F& Y Knaggs, Urina

E8 I Luria, Myrna Dell

E& [} mageno, Lilian

E& [} mcBain, Cambrie

E8 [) mcBrayer, Lapriest
E& [ mcBroom, Leizel

E% F) Ramsten, Teralin

E% I sinzun, Jordynn

E& [9) Steph, Shaddai

B8 [ Vert, Lanay

E% [ woodhouse, Trienna

12. Click Save when done.

"[ Reset ]
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Logout

Home Day-to-Day Reports ' Feedback wHelp P
Track: | Vista School ) Academic Interventions Term:  Term 2 B
Class: | A/2 TestClass Emai Class Record Behavior  Subject: [ 3 Legend
2= 13, Click Grades

-
04 «Date Due Category Subject
-3 «Points Percent Percent




K-5 is a Numeric Grade

. 14. Click the down arrow to

Home <« Day-to-Day
place a check in all boxes.
Track: | Vista Schdpl s
Class: | A/2| )
Overall Grade All Grades

vera rade Pub Pub d

100 100 3 (Calc) | " (Calc) ) 0 $ $ [ i

90 90 2+ | 2+ (Calc) | (Calc) # 0 3 D B v
| (Calc) : 0 : D | B v
' (Calc) 3 0 B + $ v
[ (Calc) + 0 ) ) ) v
| (Calc) * 0 ¢ ¢ ¢ I
(Calc) : 0 : : : s
(Calc) + 0 s B : v
(Calc) 3 0 : : : s
'~ (Calc) : 0 + : $ | v
(Calc) : 0 + sl 3 s
| (Calc) : 0 0 + $ v
(Calc) + 0 () ) ) v
- (Calc) : 0 2 2 B ¥
(Calc) + 0 : | 3 : v
| (Calc) 3 0 s : : v
- (Calc) : 0 : + 3 s
(Calc) : 0 : 32 : ¥
| (Calc) s 0 : : : s
(Calc) s 0 : : : v
| (Calc) & 0 : 2 : v
- (Calc) : 0 : : B s
(Calc) : 0 s : : s
| (Calc) : 0 + H : s
.~ (Calc) : 0 sl s 2 g
. (Calc) : 0 + + + v
| (Calc) * 0 ) () () v
. (Calc) : 0 : + : v
(Calc) : 0 : 3; B v
(Calc) v 0 : + B v
| (Calc) 2 0 : 2 : s

15. Click Save

«Reset Save »




6-9 is a Letter Grade

14. Click the down arrow to

Home ¢ Day-to-Day
‘ place a check in all boxes.
i (W21 | i *
attendance/participation projects test All Grades

Overall Grade

90 90 A | A.(Calc) ¥ ' (Calc) : 0 + D | B v
100 100 A+ | A+ (Calc) + | (Calc) + 0 : s : v
10 | 100 A+ | A+ (Calc) * | (Calc) + 0 : : : v
10 100 At AV (Calc) ¢ ((Calc)__* 0 : : E e
v A+ (Calc) + “(Calc)  + 0 3 : * v
A+ (Calc) (Calc) : 0 : : : s
A+ (Calc) * (Calc) & 0 () ' () 7]
A+ (Calc) + (Calc) : 0 * * * s
A+ (Calc) + '~ (Calc) : 0 + : $ | v
A+ (Calc) ¥ (Calc) : 0 + 2 D v
A+ (Calc) + | (Calc) : 0 : * * s
A+ (Calc) * (Calc) & 0 () ) ) v
A+ (Calc) ¥ - (Calc) : 0 2 2 B ¥
A+ (Calc) ¥ (Calc) & 0 : 3 : v
A+ (Calc) ¥ | (Calc) : 0 : : : B
A+ (Calc) + - (Calc) : 0 : + 3 s
A+ (Calc) + (Calc) : 0 : 32 : s
A+ (Calc) + | (Calc) s 0 : : : s
A+ (Calc) + (Calc) s 0 : : : 's
A+ (Calc) + ' (Calc) : 0 : s | + s
A+ (Calc) * - (Calc) : 0 : : B s
A+ (Calc) * (Calc) : 0 s : : s
A+ (Calc) + | (Calc) : 0 B H * v
A (Calc) * | (Calc) : 0 sl s D "
A+ (Calc) ¥ | (Calc) : 0 + : + s
A+ (Calc) + - (Calc) : 0 : 0| : s
A+ (Calc) * (Calc) + 0 ¢ ¢ () v
A+ (Calc) + (Calc) + 0 : 2 2 v
A+ (Calc) * (Calc) 0 ) ) ) v
A (Calc) + [ (Calc)  * 0 ¢ ¢) ) ]

15. Click Save

«Reset Save »




Home Day-to-Day Reports ' Feedback wHelp L‘;gf;‘:

Track: | Vista School $| Academic Interventions Term: |
Class:  A/: Email Class Record Behavior Subject: |

“©~ o

Overall Grade ! Al Grades

Category Percent Subject Academic SAll Calc Citizenship LAl Cale Comments
Overall Grade tost Percent Cale. Publish Cale. Publish Absent Tardy

16. A lock
will appear
indicating

that grades
are locked.
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«Resel Save »



